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Sales Tax Online Filing - Xpress Bill Pay Instructions

1. Go to www.xpressbillpay.com (Please bookmark this page for future reference)
2. Click on “Create a New Account”
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XPress BiLL PAY

ABOUTUS SECURITY CONTACTUS FAQ FOR MERCHANTS

Login to Pay Your
Bills Online

3. Enter your email address and create a password (the password must contain at least one number)

4. Check the “I’'m not a robot” box
5. Cth “Next” NEW TO XPRESS BILL PAY?

Create an Account to Pay
Your Bills Online

PASSWORD
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STRENGTH: WEAK

~/ I'mnota robot

Already a Member?
LOGIN

6. Fill out the information requested
7. Check the “Terms & Conditions and Privacy Policy” box

8. Click “Next”

Business - Town of Parker

s NAME T

Sales Tax

PHONE AtoREss

(303) BOS-3228 20120 E Mainstreet

Parker ~
80138

Terms and Conditions:

Please read the Terms & Conditions and Privacy Policy. They contain important
information concerning the privacy and security of your information. You must agree
to the Terms & Conditions and Privacy Policy to continue.

/| I have read and agree to the Terms & Conditions and Privacy Policy

NEXT



http://www.xpressbillpay.com/

It will then ask you to check your email as a confirmation email was sent. Open the email sent from

Xpress Bill Pay in your email inbox and click the blue “Verify Email” button. This will take you back to
the Xpress Bill Pay website.

10. Click “Continue”
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Success!
Your email address
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11. The Add New Bill page will display which will include billing organizations near your address. If you
see the Town of Parker as a billing organizations near your address, click on it OR if the Town of Parker

is not listed, enter it in the “Find your billing organization” field. Click “Search”. The Town of Parker
logo will appear, click on it.
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Add New Bill Steplof 3
Billing ors didress (3
-
@rranie Town of Parker @ Cityof Lone Tree
Parker, CO omonoant | pne Tree, CO

Cherry Creek Valley Water and Sanitation District
Denver, CO

¢ Find your billing arganization:

Town of Parker

ABOUTUS ~SECURITY JOBS FAG CONTACTUS PRIVACY POLICY  FOR MERCHANTS. (v ] ]

12. Enter your Town of Parker Account Number and PIN
13. Click “Locate Account” | s
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14. You can then view your Unfiled Taxes and Filed Taxes
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ACCOUNT NAME ACCOUNT #
Test 7022
ACCOUNT ADDRESS Remove Account
@ ARKE
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Town of Parker

20120 E. Main Street
Parker, CQ 80138

£ Filed Taxes

¢ Unfiled Taxes

OCTOBER 2015 Thera are no filed taxes for this account

OCTOBER 2016
SEPTEMBER 2016

ABOUTUS SECURITY JOBS FAQ CONTACTUS  PRIVACY POLICY FOR MERCHANTS unm

15. To file your taxes, select the tax period you would like to file by clicking on it and complete your return.
If you do not see the tax period are trying to file, please call the Sales Tax Hotline at 303.805.3228 for
assistance.

16. Click “file” to file your return.

17. The completed return will display. You can pay the sales tax due by clicking on the “Pay Now” Button.
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Innovative Internet Paymant Systems

OCTOBER 2016 Tax Form

Navigation
~
Home printer Format E30
Add New eBills
Tax Organization: Town of Parker
View Xpress Cart Business: Test (7022)

Xpress Cart Checkout Address:

Xpress Wallet

Tax Return: OCTOBER

Auto Pays Date Filed: DeE‘EUN’S
G-00 (o] )

Transaction History Amount Due: 5

&Bill History
1.GROSS SALES AND SER! $0.00

Edit Contact Information
Help 2A. ADDITIONS TO GROSS SALES (SEE INSTRUCTIONS): $0.00
2B. ADD LINES 1& 2A: $0.00

Contact Us

l 3A. NON-TAXABLE SERVICES OR LABOR: $0.00
3B. SALES TO OTHER LICENSED DEALERS FOR PURPOSES OF TAXABLE RESALE: $0.00
3C. SALES SHIPPED OUT OF THE TOWN OF PARKER: $0.00
3D. BAD DEBTS CHARGED OFF (ON WHICH TOWN TAX WAS PREVIOUSLY PAID): $0.00
3E. TRADE-INS FOR TAXABLE RESALE: $0.00
3F. SALES OF GASOLINE AND CIGARETTES: $0.00
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18. You will then see the contents of your cart, you can de-select any items you do not wish to pay. Click

13 . EL)
Continue”.
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» The "Quantity” can be changed if it appears in a box.

Add New eBills » The "ltem Amount” can be changed if it appears in a box.

View Xpress Cart » Make sure to click "Update” to save your changes.
Xpress Cart Checkout
Xpress Wallet Del Account#  Return  |ltem Item Amount Extended Amount

Auto Pays X 7022 199516 OCTOBER 2016 Tax Retum s__10.00] $10.00

Transaction History

«Bill History TOTAL: $10.00
Edit Contact

Help

Contact Us

——




19. Select the Payment Method toggle (eCheck/Electronic Fund Transfer is a $.60 fee OR
Credit/Debit/Check Card is a 2.5% fee).

Payment Method
eCheck/Electronic Fund Transfer (EFT): ()

Credit/'Debit/Check Card: 'Zi:i'

20. Fill out the information and click “I Agree” or “Continue” at the Bottom. You have filed your return
and payment!

If you require technical help with Xpress Bill Pay,
please contact:

Xpress BILL PAY

Contact Us

SALES, PRODUCT INFO: PHONE HOURS
1(800) 768-7295 e | '

n - 5pm (Mountain Time)
ends and Holidays

CUSTOMER SUPPORT:

1(800) 766-2350

IF OUTSIDE US/CANADA:
1-385-218-0343
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PO Box 5062 e Denver, CO 80217-5602 e VOICE 303.805.3228 e FAX 303.805.3219

EMAIL salestax@parkeronline.org ¢ WEB www.parkeronline.org/salestax



